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Introduction: What you can do with jobs?

Jobs will give you the option to export the output of one or more reports to a file and save this file to the
local network, Document management or send it via e-mail. Jobs can be scheduled and you will be able
to automate your reports.

Jobs are organized in a tree structure. You can create unlimited number of folders and subfolder to
facilitate job management.

Create folder
To create a new folder select the desired parent folder in the job tree and click button A Cr eat e f o
the dropdown under button AAdd jobo

@ Schedule

E% Jobs

& Add Job

IE Reports

’ Mode

Run

g Create Folder

Rermove

Manage Jobs

Il nsert the name of the folder and click button AC

EECR

The new folder will be shown in the report tree

Mavigation n x
v 7] Jobs

~ {2l Finance department

qﬂ%

Create simple job
Select the desired parent folder in the jobs tree

Iﬂ Reports E% Jobs @ Schedule
& Add Job | ~
’ Maode .
 Edit s ‘ @
_ 3Remove Refresh

Manage Jobs

Job wizard screen will be shown.



2.1 Setting job data
You can set the job name, description and databas
box (job tsytpte wiBlalt cbthe lexpl ai ned | ater). You can a
you. For example information about the changes applied to the job or the users who may need to know
that the job was changed.

]
o W
i Name |Drders By Date |
Description | |
Job Type |5imple jobr | - |
DB Connection |N'|.I'l."|r1d || * |
Mote
Job Data Previous Mext oK Cancel

2.2 Create parameters
This screen will be explained later, for now it will remain empty.

Label Text

Parameters Previous | |




2.3 Create job steps
This is the place where you will add your report to the job. Here you can add also a command, which
can be executed to prepare data for a report. Once a report or a command is added you can add
conditions (before and after), which may change the order of the steps. For example you can add a
condition, which will check if the customer state is Texas and if the result is false (customer state is
different than Texas) to jump over the report. In this way you may add special forms or offers depending
on some variables.

Cewm e W
P Add<| P et @ B [E
[

Condition Before ...

Report ...

Command ...

Condition After ...

Previous

2.3.1 Adding areport to the job
You can add a report using the job step wizard. The first screen is to set the name of the step, which will
be visible in the job step list.



Step Name |Drders By Date Report]

Description

Previous | | Mext

On the next screen you will set the report and the parameters.

oo siep

Report
0B Connection || E-{Z] Reports

Eqﬂ Human resources
P ? NWind Employee Data
Parameters =2 Finance

..... ? Order

et ? Orders By Dat

Report Setiings Previous Mext oK




For now the values for From Date and To Date parameters will be hardcoded to 1/1/2011 and 7/1/2011,
later in this document you will see how these parameter can be changed.

[r———
EEme. e W

Report |Drders By Date

DE Connection |F‘.E|:lort Connection

Do not process the step if report is empty

Parameters

From Date ritv |1;1;2|:| 11

To Date ity || E1/2011 12:00 AM

Previous

Add the end of the job step wizard you will see Orders By Date report added to job steps list. You can
add more than one report.



|
e R

o Add~ [P edit | @ B ([ 3 Delete.

[ Orders By Date Report

Steps Previous Mext OK Cancel

2.4 Setting job output
Next screen is where you can set the job output. It is working in a very similar way as the output for
reports

np Add- [ Edit | @ B

Local network file

Document Management File

E-rnail

The difference is that the output file type can be just PDF or XLS. The output from all reports in the job
step list will be combined in one file. For PDF files output from each report will be added to the end of
the job PDF file, for XLS file it will be added as a separate worksheet.



Task Name |Lm3| file

Folder |c: \temp

| | Cancel |
File Mame |Order5E|yDate | —

File Type PDF |~]

IfFile Exists  |Replace [~]

Compress History

Enable Compression (©) Do Mot Use (Delete at the end)

Password | () Keep last ! runs per
ot | -l

(7) Keep Forever (Delete manualy)

In the same way as in reports you can attach the file, which is createdtoane-mai | . Cl-» cHE fi A«
mail 6 and on page 2 of the wizard (Attach files)
Attach files

o Add-| [ Edit | @ B
Attach file
Attach file created from this job %

You will be able to select any of the files prepared during the job execution. In our sample the file one
and the name is c:\temp\OrdersByDate.pdf

" e
s

Delete file at the end.




Attach files

e Add- [# Edit | @ B | 3 Delete
1{Vi 5] Local fil

File created from this process,

Next step is where the e-mail message will be prepared. For the purposes of this example the e-mail
address, subject and message body will be hardcoded, but later you will see how they can be prepared

Email settings

|report13g@gmail.com

cC |

BC |

Subject |Job test

Body

§|ﬁmesNewR.oman |'||12P0*'"t5|"||-|'|' B I I % |T"T T T2|v|

P BRSO B EE iEEE—ﬁaalvl

Job tesﬂ




2.5 Runthejob
The job can be started with button ARuUuNoO

W @Reports | [i® Jobs | |72

} Mo <& Add Job
[ Edit
— x Remave
b Run | Manags
Navigation nox
w 2] Jobs
w {2l Finance
w {2l Monthly
B Send order to customer
|j Orders By Date

3 Make it useful
When you start the job it will run the Orders By Date report for the period 1/1/2011 -7/1/2011, will
prepare a pdf file and will send it to the hardcoded e-mail address. This is absolutely not useful since it
works just for a fixed period.
In order to be able to change the report dates they should be passed through the job. Here it is how this

could be done:

In job parameters screen click the APlusod button.
e

Tag |

Label Text |

Parameters Previous

10



Parameter dialog box will appear. Set parameter name by your choice. Type should be the same as the
report parameter. Since parameters FromDate and ToDate type in report OrdersByDate is type Date
and Time job parameter type should be set to Date and Time too:

e

Mame |Frnm Date

Type Date and Time

Connected To |c: not connected =

You can check the report parameter type in report screen:

it P
Y S ]
5 EToDate Label Text |Frnm Date |
Value | Description
Value [rltv” b v|

Always Use Default Value { parameter not visible in repart filter)
Linked Parameter Value can be Empty

Type |Date and Time - |

Previous 0K Cancel

Repaort Parameters

Once the parameters are created you will be able to set the default value and tag it in the same way as
on the report screen.

11



_ -

IBELREAR 2B &
¢ From Date Tea |cam|:|ty:=- -
77 ToDate Label Text |Frnm Date
Value | Description
Value [rﬂ:\r” ) '|
Always Use Default Value { parameter not visible in repart filte
Linked Parameter Value can be Empty
Type |Date and Time -
Parameters Previous [ Mext : OK Cancel
to do is to go to job steps and edit

Next thing

WP Add~ @ Edit | & B [E]
[¥| Gl Orderslty Date Report

Assign the values of job parameters From Date and To Date to report parameters @FromDate and

@ToDate
There are multiple places where you will see a small blue dot in the top right corner of some controls.

w

If you place the mouse on top of the blue dot you will see a drop down with some available actions and

values.
In our example job Order ID parameter is available for assignment.

12



BB @

= Values

i b Default value
[=- Job Parameters
i From Date

formula properties

After you click on From Date it will be assigned to report parameter From Date and the blue dot will be
changed to red. Do the same fro To Date

From Date ParentFarameter: From Date

To Date ParentParameter: To Date

Now go back to job tree in the main screen and select the job.

Mavigation n x
w {2l Jobs
w n,[_ﬂ Finance
w 2] Monthly
@ Send order to customer

] orders ByDate

L |

From Date 1411300

To Date 72011 -

You will see parameters From Date and To Date available. By setting these parameters you will be able
to change the values for the connected parameters Orders By Date report.

3.1 Set default values
There are 3 ways to set default values for dates:
1 Relative date
1 Formula
1 C# code

They will give you a different flexibility. Of course the most powerful is C# code, but the easiest one is
Relative date.

13



In many places in the program date controls have a button A% This button will switch the control
between normal and relative mode. In normal mode you will be able to choose date:

rltv ||19/2011 12:00:00 AM . h}
sunday, June 19, 2011
L June, 2011 k

Sun Mon Tue Wed Thu Fri Sat

i 1 2 3 4
7 a g 1w 1
13 14 15 16 17 18
20 21 22 23 24 25
27 28 29 30

[

=

[T
=3

3
)

[ E ]
(5]
o

Clear

In relative mode you will be able to select a date, which is, offset compared to the current date. For
example in the screenshot bellow the relative date is set the January 1% next year, if the Year offset was
-1 (instead of 1) then the relative date will be January 1 previous year. Set Year offset =0 and you will
always have January 1* current year. In this way you can set a day of the month, quarter or week. More
information about relative dates and formulas you can find here:

rltw iR
Day | Week | Month | Year
Year Offset 12
12:00:00 AM -
Day January *
3l P
2 =
3
8.4
4 %
E] Cancel
&
Description
Day 1 of January, next year.

You may use default values to automate the report. For example if you want to send this report to
somebody every Monday and the date range is the last week you can set From Date to Sunday,
previous week and To Date to Saturday, previous week as it is shown on the screenshot below

14



4.1

ritw

?4

Day | Week | Month | Year

" -1, o =
Week Offset 12:00:00 AM -

Weekday Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

Ok

Cancel

Description

sunday, previous week,

Then you need just to schedule the job to run every Monday at 8:00 AM.

What will happen is: Every Monday at 8:00 AM Report Manager will calculate the default dates will set
the parameter values will run the job and will send an e-mail with the result to the specified email
address.

Create batch list (advanced) job

The previous example is useful in case you have to run a few reports, export them to a pdf or excel file

and save the result or send it by e-mail.

In many cases you will need more than that in order to automate a report. For example you may have a
report, which is retrieving the list of out of stock items; somebody will get the report and will send an e-

mail order to each vendor

This operation can be automated really easy. Here it is how:

Select the desired parent folder in the jobs tree

FHECS
il Reports E;'; Jobs IB Schedule

D — & Add Jub% \:Ll
3 Edit |

2] = R fresh

un- | Mormal 88 remove EIES

Run Manage Jobs

Setting job data

This is the first step of the wizard. You can set the job name, description and database connection.
Select ABatch | istd in the job type combo. On thi
available just to you. For example you can write information about the changes applied to the job or the

users who may need to know that the job was changed.

15



x
T L. 0 W

| MName |Dut of stock items order |

Description |Wi|| send orders to suppliers with out of stodk items |

Job Type 'Batch list |~

DE Connection |NWnd || * |

MNote

Job Data Previous Mext Ok Cancel

4.2 Setting data retrieval
This is the step where you will set the query, which will retrieve the data. This step is the only new step
compared to ASimple jobo
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